
City of Chicago 
Procurement Fundamentals

march 4 – june 3 – sept. 23 – dec. 2, 2015

Workshop Time: 2:30 pm to 3:30 pm
City Hall, 121 N. LaSalle, 1st Flr. Room 103

This workshop teaches vendors about the laws, policies, 
rules and regulations which govern the procurement process.  
Attendees will be afforded an opportunity to discuss how 
these various elements impact the bidding process.

Doing Business with the City of Chicago

jan. 28* – Feb. 25 – March 25 – April 29 – may 20 – june 24 

– july 29 – august 26 – Sept. 30 –  Oct. 28 – Nov. 18, 2015

Workshop Time: 3:15 pm to 4:15 pm
City Hall, 121 N. LaSalle, 1st Flr. Room 103
*This session will be held in Room 805

This workshop is designed to outline the role and 
responsibility of the Department of Procurement Services in 
the City’s purchasing process.  Ideal for companies looking 
to do business with the City of Chicago. 

Introduction to City Bonding 
Requirements

April 15 – Sept. 16, 2015

Workshop Time: 2:30 pm to 3:30 pm
City Hall, 121 N. LaSalle, 1st Flr. Room 103
 
Learn valuable information about City required bid, payment, 
and performance bonds. Professionals will be on hand to 
discuss the legal basis for the City bonds, the nuts and bolts
of compliance and circumstances under which the City might 
make claims on a bond.

Contracting 101: 
How to Respond to a Request for Proposal (RFP)

june 10 – sept. 9 – dec. 16, 2015 

Workshop Time: 2:30 pm to 4:00 pm
City Hall, 121 N. LaSalle, 1st Flr. Room 103

This workshop is designed to teach business owners how 
to respond to a City of Chicago RFP. Learn what evaluators 
look for in a RFP and how to avoid common mistakes. Learn 
helpful tips on how to navigate RFP specifications.

Goldman Sach’s 10,000 Small Business 
Information Session

april 1 – july 1, 2015

Workshop Time: 2:30 pm to 3:30 pm
City Hall, 121 N. LaSalle, 1st Flr. Room 103

Attend this workshop to learn more about an innovative 
program that can take your business to the next level.  Hear 
from alumni of the program what it takes to grow a business.  
Learn how you could benefit by applying for the free, 
competitive application program sponsored by the Goldman 
Sachs Foundation.

The JOC Information Session

May 29 – Oct. 16, 2015

Workshop Time:  3:00pm to 4:30pm
City Hall, 121 N. LaSalle, 1st Flr. Room 103

A Job Order Contract (JOC) is another delivery method for 
the City of Chicago to procure construction services.  JOC is 
a firm, fixed price, competitive bid with indefinite quantity, 
delivery method designed to produce a large number of 
multi-traded, repair and rehabilitation projects, as well as, 
minor new construction projects quickly.
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Like us on Facebook
www.facebook.com/ChicagoDPS

Follow us on Twitter
www.twitter.com/ChicagoDPS

WE ARE NOW ON SOCIAL MEDIA
Chicago Department of Procurement Services (DPS) will 
be posting all bid opportunities and addenda, details 
for upcoming classes and events, and information on 
how to do business with the City of Chicago!

121 N. LaSalle Street • City Hall, Room 103
 312-744-4900 • www.cityofchicago.org/dps

Please go to www.cityofchicago/dpsevents 
to register for workshops

Procurement



Meet the Department of 
Procurement Services 

March 11 –  August 19, 2015

Workshop Time: 2:30 pm to 3:30 pm
City Hall, 121 N. LaSalle, 1st Flr. Room 103

Do you have questions about how to become a successful 
bidder on City of Chicago contracting opportunities?  Do 
you have questions about contract and bid specification 
language?  Come and ask your questions to the City’s 
Procurement Staff.  You will be able to speak directly to 
procurement staff that is eager to assist you in learning about 
the City’s procurement process.

How to Navigate the DPS Website

Jan. 21 – April 8 – July 22 – Oct. 7, 2015

Workshop Time: 2:30 pm to 3:30 pm
City Hall, 121 N. LaSalle, 1st Flr. Room 103

This workshop will take you through all of the resources that 
are found on the DPS website.  Come and see how the M/
WBE Forum works, how to do a search for MBE/WBE firms, 
how to search for awarded contracts and the bid take out 
lists, and much more.

DPS Incentive Overview: 
Getting the most from your bids

feb. 4 – august 12 – nov. 10, 2015 

Workshop Time: 2:30 pm to 3:30 pm
City Hall, 121 N. LaSalle, 3rd Flr. Room 103

This workshop will discuss all of the ordinances that have been 
established regarding contracting with the City of Chicago, and 
offer an opportunity for individuals to ask questions.  Come 
learn about how DPS incentives and ordinances can help you 
do business with the City of Chicago.  Learn about Veteran/
Small Business Joint Venture Bid Incentive, the Diversity Credit 
Program, Small Business Initiative, and Chicago First Local 
Business Bidding Preference, and many more.

How to Become Certified

Jan. 28* – feb. 25 – March 25 – April 29 – May 20 – 

June 24 – July 29 – August 26 – sept. 30 – Oct. 28 – 
nov. 18, 2015 

Workshop Time: 2:00 pm to 3:00 pm
City Hall, 121 N. LaSalle, 1st Flr. Room 103

*This session will be held in Room 805 

This workshop will provide information on who is qualified 
to be certified as a Minority/Women-Owned Business 
Enterprise, Business Enterprise for People with Disabilities 
(BEPD).  Find out what documents are needed when 
submitting an application and how to avoid the most 
common mistakes.

The Online Schedule A Application –   
MBE/WBE/BEPD

Feb.11 – May 13 – August 5 –  Nov. 4 2015   

Workshop Time: 2:30 pm to 3:30 pm
30 N. LaSalle, 6th Flr. CDOT Computer Lab

This workshop will give hands on experience filling out 
the MBE/WBE/BEPD Schedule A application.  During this 
training you will learn where to find the online application, 
what documents will be needed, and how to upload the 
documents.  Be prepared to work on your application. 
  
Note: Please bring your username and password for the 
Certification /Compliance (C2) System and Business Tax 
ID Number with you to class.

The ABC’s of DBE and ACDBE Certification

Jan. 7 – April 22 – July 15  –  Oct. 21, 2015

Workshop Time: 2:30 pm to 3:30 pm
City Hall, 121 N. LaSalle, 1st  Flr.  Room 103

This workshop provides an overview of the City’s 
Disadvantaged Business Enterprise (DBE), and Airport 
Concessions Disadvantaged Business Enterprise (ACDBE) 
programs. Topics include the application process and benefits 
of certification as part of the Illinois Unified Certification 
program with City of Chicago, Illinois Department of 
Transportation, ChicagoTransit Authority, Metra, and Pace. 

Professional Declaration of Eligibility (PDE)

Jan. 14 – July 8, 2015 

Workshop Time: 2:30 pm to 3:30 pm
City Hall, 121 N. LaSalle, 1st  Flr.  Room 103

Recommended for Attorneys and Accountants:  
The Professional Declaration of Eligibility is an innovative way 
of allowing qualified Attorneys and CPAs to review, verify and 
attest that an applicant meets the requirements to become 
certified with the City of Chicago for one of the following 
certification programs:  Minority Owned Business Enterprise 
(MBE) or Women Owned Business Enterprise (WBE).  This 
workshop will outline who qualifies to use the PDE program, 
and who is qualified to submit a PDE application. 

Note: This workshop is for program informational 
purposes only.  The City does not certify or endorse CPAs 
or Attorneys to prepare applications for those vendors 
seeking  certification with the City of Chicago.

Your Business is Certified: 
Now What?

March 18 – Oct. 14, 2015

Workshop Time: 2:30 pm to 3:30 pm
City Hall, 121 N. LaSalle, 1st Flr. Room 103

This workshop will provide newly certified MBE/WBE/DBE 
and BEPD firms valuable information on how to compete 
for City contracts in addition to providing information on 
resources available to firms.

Compliance Documentation 101

feb. 18 – may 6 – sept. 2, 2015

Workshop Time: 2:30 pm to 3:30 pm
City Hall, 121 N. LaSalle, 1st Flr. Room 103

This workshop will provide vendors with an overview of 
the City’s Minority and Women-Owned Business Enterprise 
(M/WBE), Equal Employment Opportunity and Chicago 
Residency Ordinance contracting requirements.  Learn 
helpful tips on how to complete bid submittal compliance 
documentation and also gain insight on laws, rules and 
regulations governing compliance.

Transparency

The Department of Procurement Services conducts 
the following workshops to assist business owners 
with various aspects of doing business with the 
City of Chicago and the City’s Certification Program.

Certification & Compliance


