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Intent to Sell

An owner wishing to sell must
provide tenants of rental property
and DOH a copy of Notice of Intent
to Sell and post a Public Notice no
less than 60 days prior to listing the

property.

The owner may list the property for
sale 60 days after providing the
required notice to tenants and DOH.

Third Party Purchase Offer

Provide tenants of rental property
and DOH a copy of Notice of Third
Party Offer and disclosures no more
than 10 business days from the
execution of the third-party
purchase agreement. Allot tenants
90 days to exercise ROFR before
entering a third party agreement.

If tenants have not taken the
necessary steps to exercise ROFR or
have waived their rights, the owner
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Tenants choosing to exercise their
right to first refusal are encouraged

to begin creating a tenant association

(TA) upon Notice of Intent to Sell.

Tenants have 90 days from receipt
of notice of a third party offer to
exercise their Right of First Refusal
(ROFR):

e Provide owner notice of
exercising ROFR.

e Create and register a TA by
submitting the TA Registration
and Notice Form to DOH and the
property owner.

No less than 7 days before the end
of the 90-day period, tenants must
submit the TA registration form to
DOH and identify one officer to act
on the association’s behalf or two
officers if the property has 10+ units.

The authorized officer shall send the
Tenant Association Notice for
Property Owner to the owner and a
copy of the DOH registration
certificate within 10 business days
from the registration date printed on
the certificate.

The TA must provide property owner
letter from a financial institution or
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*Third Party Representative
Tenants may assign their rights to a third party to
purchase their building at any time throughout the

process but must have a TA formed in cases of 3+ units
and must provide written notice to the property owner
at least 10 days prior to entering the agreement.
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